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Tuesday, November 7, 2023

Dear Colleagues:

On March 24, 2022, the Office of Personnel Management (OPM) issued guidance pursuant to
direction from the Administration to implement its recommendations under E.O. 14019
(Promoting Access to Voting), issued on March 7, 2021.  Accordingly, federal agencies
should grant administrative leave for the purpose of voting or serving as a non-partisan poll
worker or non-partisan observer, subject to certain conditions and limitations described below.
 
Federal agencies should now allow:

·       Employees to use up to 4 hours of administrative leave for voting in connection with
each Federal general election day. The administrative leave may be used for voting on
the Federal general election day or for early voting (i.e., voting prior to Federal general
election day, as authorized by their jurisdiction).

·       Employees to use up to 4 hours of administrative leave for voting in connection with
each election event (including primaries and caucuses) at the Federal, State, local (i.e.,
county and municipal), Tribal, and territorial level that does not coincide with a
Federal general election day. (If an election simultaneously involves more than one
level, it is considered to be a single election event.) This administrative leave may be
used for voting on the established election day or for early voting, whichever option is
used by the employee with respect to an election event.

·       Employees to use up to 4 hours of administrative leave for Federal special
Congressional elections not held on the date of a Federal general election day. This
administrative leave may be granted for voting on the established date of a special
election or for authorized early voting in connection with that election.

·       Employees to use up to 4 hours of administrative leave per leave year to serve as a
non-partisan poll worker or to participate in non-partisan observer activities at the
Federal, State, local (i.e., county and municipal), Tribal, and territorial level. (A “leave
year” begins on the first day of the first pay period commencing on or after January 1
of the given year and ends on the day before the first day of the next leave year.) This
leave is in addition to any administrative leave an employee uses to vote.

 
Employees should obtain the approval of their supervisors before using the authorized
administrative leave (Code 060), so that the use of this leave does not significantly disrupt
EXIM’s operations.
 

 

QUESTIONS?
If you have questions about this guidance, please contact QuickTime Help.

 

Office of Human Capital
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Office of Human Capital

Dear Colleagues,
On March 24, 2022, the Office of Personnel Management (OPM) issued guidance pursuant to direction
from the Administration to implement its recommendations under E.O. 14019 (Promoting Access to
Voting), issued on March 7, 2021. Accordingly, federal agencies should grant administrative leave for the
purpose of voting or serving as a non-partisan poll worker or non-partisan observer, subject to certain
conditions and limitations described below.
Federal agencies should now allow:

Employees to use up to 4 hours of administrative leave for voting in connection with each Federal
general election day. The administrative leave may be used for voting on the Federal general
election day or for early voting (i.e., voting prior to Federal general election day, as authorized by
their jurisdiction).
Employees to use up to 4 hours of administrative leave for voting in connection with each election
event (including primaries and caucuses) at the Federal, State, local (i.e., county and municipal),
Tribal, and territorial level that does not coincide with a Federal general election day. (If an election
simultaneously involves more than one level, it is considered to be a single election event.) This
administrative leave may be used for voting on the established election day or for early voting,
whichever option is used by the employee with respect to an election event.
Employees to use up to 4 hours of administrative leave for Federal special Congressional elections
not held on the date of a Federal general election day. This administrative leave may be granted for
voting on the established date of a special election or for authorized early voting in connection with
that election.
Employees to use up to 4 hours of administrative leave per leave year to serve as a non-partisan
poll worker or to participate in non-partisan observer activities at the Federal, State, local (i.e.,
county and municipal), Tribal, and territorial level. (A “leave year” begins on the first day of the first
pay period commencing on or after January 1 of the given year and ends on the day before the first
day of the next leave year.) This leave is in addition to any administrative leave an employee uses to
vote.

Employees should obtain the approval of their supervisors before using the authorized administrative
leave, so that the use of this leave does not significantly disrupt EXIM’s operations.
Questions regarding this guidance or email, please contact quicktime.help@exim.gov.

Office of Human Capital 
Contact: Nakia Burton, Deputy Chief Human Capital Officer
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